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Timothy and Linda O'Leary and the Computer Information Technology Team at
McGraw-Hill Higher Education offer your students a fully integrated learning
program with time-tested quality and reliability. Office 2010: A Case Approach
offers running case study throughout the text to help students understand the
material in a consistent, relevant environment. Through this theme of
&#8220Making Office Relevant,” this text helps students understand why they
need this course and these skills. Updated for Office 2010, student success is
assured through clear step-by-step instruction, plentiful screen captures and
conceptual explanations. Each Lab, designed to be covered in 1 hour of class
time, combines conceptual coverage with detailed software-specific instructions.
Each Lab opens with a running case study that highlights real-world applications
of each software program and leads students from problem to solution.
Moreover, 25-50% of all end of chapter exercises are completely new. The
O'Leary Series helps students learn specific applications skills along with those
that cross all Office applications, which is especially important in mastering this
version of Office. The O'Leary Series also correlates with SimNet Online, our
online training and assessment program for Office 2010.
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Editorial Review

About the Author

Tim and Linda O’Leary live in the American Southwest and spend much of their time engaging instructors
and students in conversation about learning. In fact, they have been talking about learning for over 25 years.
Something in those early conversations convinced them to write a book, to bring their interest in the learning
process to the printed page. Today, they are as concerned as ever about learning, about technology, and about
the challenges of presenting material in new ways, in terms of both content and method of delivery.

A powerful and creative team, Tim combines his 30 years of classroom teaching experience with Linda’s
background as a consultant and corporate trainer. Tim has taught courses at Stark Technical College in
Canton, Ohio, and at Rochester Institute of Technology in upstate New York, and is currently a professor
emeritus at Arizona State University in Tempe, Arizona. Linda offered her expertise at ASU for several
years as an academic advisor. She also presented and developed materials for major corporations such as
Motorola, Intel, Honeywell, and AT&T, as well as various community colleges in the Phoenix area.

Tim and Linda have talked to and taught numerous students, all of them with a desire to learn something
about computers and applications that make their lives easier, more interesting, and more productive.
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Users Review

From reader reviews:

Cindy Moats:

The book Microsoft® Office Excel 2010: A Case Approach, Introductory (O'Leary) can give more
knowledge and also the precise product information about everything you want. Why then must we leave the
great thing like a book Microsoft® Office Excel 2010: A Case Approach, Introductory (O'Leary)? Some of
you have a different opinion about reserve. But one aim which book can give many information for us. It is
absolutely suitable. Right now, try to closer along with your book. Knowledge or information that you take
for that, you may give for each other; you may share all of these. Book Microsoft® Office Excel 2010: A
Case Approach, Introductory (O'Leary) has simple shape however, you know: it has great and big function
for you. You can search the enormous world by wide open and read a reserve. So it is very wonderful.

Judith Duncan:

Your reading sixth sense will not betray anyone, why because this Microsoft® Office Excel 2010: A Case
Approach, Introductory (O'Leary) e-book written by well-known writer whose to say well how to make book
that could be understand by anyone who all read the book. Written with good manner for you, dripping every
ideas and composing skill only for eliminate your hunger then you still hesitation Microsoft® Office Excel
2010: A Case Approach, Introductory (O'Leary) as good book but not only by the cover but also through the
content. This is one publication that can break don't determine book by its include, so do you still needing
yet another sixth sense to pick this particular!? Oh come on your reading sixth sense already said so why you
have to listening to one more sixth sense.

Robert Thomas:

As a university student exactly feel bored in order to reading. If their teacher asked them to go to the library
or even make summary for some publication, they are complained. Just minor students that has reading's
heart or real their pastime. They just do what the trainer want, like asked to go to the library. They go to
generally there but nothing reading seriously. Any students feel that looking at is not important, boring along
with can't see colorful pictures on there. Yeah, it is to become complicated. Book is very important for
yourself. As we know that on this era, many ways to get whatever we want. Likewise word says, many ways
to reach Chinese's country. Therefore this Microsoft® Office Excel 2010: A Case Approach, Introductory
(O'Leary) can make you really feel more interested to read.

Jose Batey:

Reading a e-book make you to get more knowledge from that. You can take knowledge and information
from a book. Book is published or printed or descriptive from each source that filled update of news. On this
modern era like right now, many ways to get information are available for an individual. From media social
similar to newspaper, magazines, science publication, encyclopedia, reference book, story and comic. You
can add your knowledge by that book. Isn't it time to spend your spare time to spread out your book? Or just
searching for the Microsoft® Office Excel 2010: A Case Approach, Introductory (O'Leary) when you
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